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REQUEST FOR PROPOSALS 
FOR  

NEW ROOF - BUILDING 502  
 

 
1.0 PURPOSE AND INTENT 
 
The Fort Monmouth Economic Revitalization Authority (the “Authority”), by means of this 
Request for Qualifications/Proposals (the “RFP”) is soliciting proposals from qualified firms to 
install a new roof on Building 502 the “Post Library” which is located on the Main Post (MP) 
which will be within the Borough of Oceanport.  The Authority will select one firm to provide 
these services. 

 
2.0 BACKGROUND 
 
As the Local Redevelopment Authority (LRA), FMERA is entitled to free use of surplus Fort 
Monmouth facilities.  The Authority office must be available to the general public and could not 
be located on Fort Monmouth as long as the Army had an active mission there.  Now that the 
Fort has been closed, the general public can have access to the Fort property.  The Authority has 
decided to relocate its office to Building 502, the former Post Library, on Fort Monmouth.  In 
order to accommodate the Authority offices, the building is being refitted and converted from its 
former use as a library to professional administrative space.  During construction it was 
discovered that the existing roof is in need of a new membrane due to numerous leaks and the 
age of the existing ballasted built up low-pitch roof. 
 
3.0 SCOPE OF SERVICES 
 
The Scope of Services to be provided by the firm selected is attached hereto as ATTACHMENT 
#1. 
 
4.0  MANDATORY ONSITE VISIT 
 
To arrange for a mandatory site visit and roof inspection please contact Regina McGrade 
rmcgrade@njeda.com or 732.720.6350 no later than 12:00 Noon on April 26, 2013.  Any bidder 
who fails to make a site visit shall not be eligible to be awarded the contract. 
 
5.0  PROPOSAL SUBMISSION  
 
 Three (3) copies of the Proposal  (one (1) unbound, original; one (1) bound copies; one 
(1) copy in PDF format on a CD) must be submitted marked New Roof - Building 502  and 
addressed to: 

Bruce Steadman 
Executive Director 

Fort Monmouth Economic Revitalization Authority 
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Proposals must be received by May 17, 2013 at 12:00 p.m. Eastern Daylight Time 
(EDT).   
	
Proposals may be delivered via an overnight service (FedEx or UPS) to 100 Barton 
Avenue, Oceanport, NJ  07757.  

 
Hand delivered proposals must be received at the FMERA Staff Office, Russel Hall 
at Fort Monmouth by May 17, 2013 at 12:00 P.M. EDT.  Anyone seeking to utilize 
hand delivery must contact Regina McGrade rmcgrade@njeda.com 732-720-6350, 
no later than 3:00 P.M. on Thursday, May 16, 2013, for delivery instructions and 
directions.  

 
For US mail delivery, please mail to FMERA, P.O. Box 267, Oceanport, NJ.  All US 
mail deliveries must be received by 12:00 p.m. May 17, 2013.  

	
Proposals will be publically opened and announced on May 17, 2013 at 12:30P.M. at 
the Authority Office located at Russel Hall at Fort Monmouth.   

 
The Authority will not be responsible for any expenses in the preparation and/or presentation of 
the Offers or for the disclosure of any information or material received in connection with this 
solicitation, whether by negligence or otherwise. 
 
No faxed or email Proposals will be accepted.  Proposals received after the time and date listed 
above will not be considered.  
 
The Authority reserves the right to hold oral interviews with any or all of the firms submitting 
Proposals.  The Authority expects to hold oral interviews, if any, on or about May 30, 2013.  If 
held, each firm being requested to attend oral interviews will be notified by the Authority on or 
about May 24, 2013. 
 
The Authority will not be responsible for any expenses in the preparation and/or presentation of 
the Proposals and oral interviews, if any, for the disclosure of any information or material 
received in connection with this solicitation, whether by negligence or otherwise. 
 
The Authority reserves the right to request additional information if necessary, or to request an 
interview with firm(s), or to reject any and all Proposals with or without cause, and, in its sole 
discretion, waive any irregularities or informalities, such as minor elements of non-compliance 
with regard to the requirements of this RFP, in the Proposals submitted.  The Authority further 
reserves the right to make such investigations as it deems necessary as to the qualifications of 
any and all firms submitting Proposals.  In the event that all Proposals are rejected, the Authority 
reserves the right to re-solicit Proposals. 
 
Responding firms may withdraw their Proposals at any time prior to the final filing date and 
time, as indicated on the cover page to this RFP, by written notification signed by an authorized 
agent of the firm(s).  Proposals may thereafter be resubmitted, but only up to the final filing date 
and time. 
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The responding firm assumes sole responsibility for the complete effort required in this RFP.  No 
special consideration shall be given after the Proposals are opened because of a firm’s failure to 
be knowledgeable about all requirements of this RFP.  By submitting a Proposal in response to 
this RFP, the firm represents that it has satisfied itself, from its own investigation, of all of the 
requirements of this RFP. 
 
Documents and information submitted in response to this RFP shall become property of the 
Authority and generally shall be available to the general public as required by applicable law, 
including the New Jersey Open Public Meetings Act and the New Jersey Open Public Records 
Act, N.J.S.A. 47:1A-1 et seq. 
 
Communications with representatives of the Authority by your firm or your firm’s 
representatives concerning this RFP are NOT permitted during the term of the submission and 
evaluation process (except as set forth above in Sections 4.0 and 5.0, and as set forth in Section 
6.0 below).  Communications regarding this RFP in any manner (except as set forth above in 
Sections 4.0 and 5.0 and as set forth in Section 6.0 below) will result in the immediate 
rejection of your firm’s Proposal.  
 
6.0 QUESTIONS AND ANSWERS 
 
The Authority will accept questions from firms regarding any aspect of this RFP via e-mail only 
until 5:00 p.m. Eastern Daylight Time on May 3, 2013.  Questions should be directed via e-mail 
to: 
 

rharrison@njeda.com 
 
All answers to questions posed will be posted on the Authority website at 
www.fortmonmouthredevelopment.com and/or through an addendum (if any) to this RFP made 
available to all potential bidders at the Authority website. 
 
7.0 SUBCONTRACTING 
 
The Authority encourages each firm responding to this RFP that to the extent that there are 
opportunities for such firm to subcontract services under this procurement, the firm will make 
good faith efforts to subcontract work to qualified small businesses in accordance with the Set 
Aside Contracting and Subcontracting Program, N.J.A.C. 17:13-4 et seq., Executive Order No. 
71 (McGreevey 2003), and Executive Order 151 (Corzine 2009).  
 
The firm must identify any and all subcontractors in its Proposal.  Regardless if whether a firm 
uses a qualified small business subcontractor or a subcontractor that is not a qualified small 
business, the firm must use the subcontractors identified in the firm’s Proposal to perform the 
services required, unless the firm requests the approval from the Authority for the substitution of 
a subcontractor who can also provide the services required, with such approval of the Authority 
to be in the Authority’s sole decision.  
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8.0 THE PROPOSAL 
 
The Proposal to be submitted by your firm consists of the Technical Proposal and the Cost 
Proposal.  Additionally, the requested supporting documents listed in Section 9.0 below must be 
included with the Proposal. 
 
9.0  INSTRUCTIONS FOR SUBMITTING A TECHNICAL PROPOSAL  
 
The bidder shall describe its approach and plans for accomplishing the work outlined in the 
Scope of Services attached hereto as Attachment #1.  The Technical Proposal must consist of the 
following: 

 
A. Cover Letter 
B. References  
C. Description of Firm’s Prior Experience 
D. Public Works Registration Requirement 

 
All of the above items must be addressed in the submission in the same order as stated above.  
Each firm’s Proposal will be evaluated based upon the Evaluation Criteria enumerated in Section 
12 below.  Proposals should be submitted on 8 ½ by 11 inch pages. 
 
A more detailed description of the items required in the Proposal follows: 
 
9.1.A Cover Letter 
 
The bidder must include a cover letter which indicates the full name and address of the firm and 
the branch office location (if any) that will perform the services described in this RFP.  The 
bidder must indicate the name and contact information for the individual who will be the senior 
contact person for the responding firm for this engagement.  The bidder must also indicate 
whether the firm is operating as an individual proprietorship, partnership, corporation or a joint 
venture.  The cover letter should also indicate the state of incorporation of the bidder and list all 
licenses obtained by the firm enabling it to operate.  The cover letter must also include 
identification of any and all subcontractors of the bidder. 
 
 
9.1.B References  
 
The bidder must provide at least three (3) client references applicable to the scope of services, 
with contact names, telephone numbers and e-mail addresses. 
 
 
9.1.C Description of Firm’s Prior Experience 
 
Through a response to the specific requests below, the respondent should clearly state its skills 
and experience in a manner that demonstrates its capability to complete the Scope of Services as 
attached hereto as ATTACHMENT #1.  If applicable, please highlight projects in which 
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members of your proposed project team have worked together. Please indicate for each project 
which you list, the scope of the project and the location of the project. 
Please provide a description of experience within the past ten (10) years related to:  
 

1. Low-pitched TPO and ballasted Built Up Roofs 
 

2.  Construction projects for New Jersey State Government 
 
 
9.1.D Public Works Registration Requirement 
 
In order to be an eligible bidder, the contractor and any subcontractors identified in the proposal, 
must be registered to perform work on public works projects pursuant to N.J.S.A. 34.11-56.50 et 
seq. 
 
 
9.2 INSTRUCTIONS FOR SUBMITTING A COST PROPOSAL 
 
The bidder shall provide a completed and signed fee schedule. The schedule includes the fixed 
quote price listed in the Scope of Services (attached hereto as Attachment #1) Please use the Fee 
Schedule Forms attached hereto as Attachment #5 to present your firm’s proposed fees for this 
engagement.  If a Fee Schedule does not contain a specific category applicable to your firm’s 
proposed fees, please append such additional information to the Fee Schedule Form. 

 
The information provided will be taken into consideration as part of the selection process. 
Failure to submit all information required shall result in the bid being considered non-responsive.  
Each bidder is required to hold its prices firm through the selection process and the appointment 
of the Contractor by the Authority. 
 
 
10.0 STANDARD TERMS AND CONDITIONS & REQUIRED INSURANCE 
 
By submitting its Proposal, the firm agrees that if selected, it shall be bound by the Standard 
Terms and Conditions, attached hereto as ATTACHMENT #4 and that the firm will comply with 
the required insurance requirements as set forth in the Standard Terms and Conditions, attached 
hereto as ATTACHMENT #4.  
 
 
Note: Required insurance coverages/policies to be held by the selected firm are set forth in the 
Standard Terms and Conditions. 
 
 
11.0 COMPLIANCE WITH STATE LAW REQUIREMENTS 
 
 1. NEW JERSEY BUSINESS REGISTRATION CERTIFICATE - Public Law 
2001, chapter 134; Public Law 2004, chapter 57; and Public Law 2009, chapter 315: 
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Each entity responding to this RFP must be registered with the New Jersey Department of 
Taxation – Division of Revenue and obtain a “Business Registration Certificate” (“BRC”), prior 
to entering into a contract with the Authority.  All New Jersey and out-of-State business 
organizations must obtain a “BRC”, prior to conducting business with the Authority.  Proposers 
and any joint venture partners submitting a proposal are strongly encouraged to submit their 
BRC(s), as well as the BRC for any named subcontractors with the proposal.  The successful 
Proposer is required to ensure that it, each joint venture partner and all subcontractors possess a 
valid BRC throughout the term of the contract and any extensions thereto.   
 
No Authority can award a contract unless a valid BRC is obtained for each entity, as required by 
law.   In the event the Proposer, joint venture partners and / or any named subcontractors are 
unable to provide evidence of possessing a valid BRC prior to the award of a contract; the 
proposal may be deemed materially non-responsive 
 
During the term of the contract and any extensions thereto, and prior to performing any work 
against said contract, the successful Proposer must obtain and submit to the Authority, proof of a 
valid BRC registration for any subcontractor who will perform work against the resulting 
contract.  Upon notification from the Authority of intent to award a contract, the successful 
Proposer must provide written notice to all its intended subcontractors, if applicable, that they are 
required to submit a copy of their BRC to the Contractor.  The Contractor shall maintain and 
submit to the Authority a list of subcontractors and their current addresses, updated as necessary, 
during the course of the contract performance.  No subcontract shall be entered into with a 
subcontractor for work under this contract, unless the subcontractor first provides to the 
Contractor, proof of the subcontractor’s valid BRC registration. 
 
The business registration form (Form NJ-REG) can be found online at  
 
 http://www.state.nj.us/treasury/revenue/gettingregistered.htm#busentity 
 
Proposers may go to www.nj.gov/njbgs to register with the Division of Revenue or to obtain a 
copy of an existing BRC.    
 
INDIVIDUALS, who may be responding to this RFP, or who may perform work against the 
contract as a subcontractor must also possess a valid BRC.  The individual must complete and 
sign form “NJ-REG-A” (Rev 12/06) and submit it to the Department of Treasury.  Evidence of 
registration with the Department of Treasury – Client Registration Bureau should be submitted 
with the bid proposal.   
 
The “NJ-REG-A” form may be found at the Department of Treasury’s website:   
 

http://www.state.nj.us/treasury/revenue/pdforms/rega.pdf 
 
The contractor and any subcontractor providing goods or performing services under this contract, 
and each of their affiliates, shall, during the term of the contract, collect and remit to the Director 
of the Division of Taxation in the Department of the Treasury the use tax due pursuant to the 
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“Sales and Use Tax Act”, P.L. 1966, c. 30 (N.J.S.A. 54:32B-1 et seq.) on all their sales of 
tangible personal property delivered into the State.     
 
 2. Chapter 51, Executive Order No. 117 and Executive Order No. 7. In order to 
safeguard the integrity of State government, including the Authority, procurement by imposing 
restrictions to insulate the negotiation and award of State and Authority  contracts from political 
contributions that pose the risk of improper influence, purchase of access, or the appearance 
thereof, the Legislature enacted P.L. 2005, c. 51 (codified at N.J.S.A. 19:44A-20.13 – 
25)(“Chapter 51”), on March 22, 2005, effective retroactive October 15, 2004, superseding the 
terms of Executive Order No. 134. In addition, on September 24, 2008, Governor Corzine issued 
Executive Order No. 117, effective on November 15, 2008 (“EO 117”) setting forth additional 
limitations on the ability of Executive Branch agencies to contract with consultants who have 
made or solicited certain contributions. Governor Christie issued Executive Order No. 7 on 
January 20, 2010 (“EO 7”), and effective the same day, setting forth additional limitations on the 
ability of Executive Branch agencies to contract with consultants who have made or solicited 
certain contributions. Pursuant to the requirements of Chapter 51, EO 117, and EO 7 the terms 
and conditions set forth in this section are material terms of this engagement: 
 

I. Definitions: 
 

For the purpose of this section, the following shall be defined as follows:  
 

(a)  Contribution B means a contribution reportable as a recipient under AThe New Jersey 
Campaign Contributions and Expenditures Reporting Act.@ P.L. 1973, c. 83 (C.19:44A-1 
et seq.), and implementing regulations set forth at N.J.A.C. 19:25-7 and N.J.A.C. 19:25-
10.1 et seq. Contributions in excess of $300 during a reporting period are deemed 
"reportable" under these laws.  

 
(b)   Business Entity B means any natural or legal person, business corporation, 
professional services corporation, Limited Liability Company, partnership, limited 
partnership, business trust, association or any other legal commercial entity organized 
under the laws of New Jersey or any other state or foreign jurisdiction.  The definition of 
a business entity includes: 

 
(i)  all principals who own or control more than 10 percent of the profits or assets 
of a business entity or 10 percent of the stock in the case of a business entity that 
is a corporation for profit, as appropriate and for a for profit entity, the following:   

 
(1)  in the case of a corporation: the corporation, any officer of the 
corporation, and any person or business entity that owns or controls 10% 
or more of the stock of the corporation;  

 
(2)  in the case of a general partnership: the partnership and any partner;  

 
(3)  in the case of a limited partnership: the limited partnership and any 
partner;  



  

 9

 
(4)  in the case of a professional corporation: the professional corporation 
and any shareholder or officer;  

 
(5)  in the case of a limited liability company: the limited liability 
company and any member;  

 
(6)  in the case of a limited liability partnership: the limited liability 
partnership and any partner;  

 
(7)  in the case of a sole proprietorship: the proprietor; and  

 
(8)  in the case of any other form of entity organized under the laws of this 
State or any other state or foreign jurisdiction: the entity and any principal, 
officer, or partner thereof; 

 
(ii)  any subsidiaries directly or indirectly controlled by the business entity;  

 
(iii)  any political organization organized under  section 527 of the Internal 
Revenue Code that is directly or indirectly controlled by the business entity, other 
than a candidate committee, election fund, or political party committee; and  

 
(iv) if a business entity is a natural person, that person=s spouse or civil union 
partner, or child residing in the same household provided, however, that, unless a 
contribution made by such spouse, civil union partner, or child is to a candidate 
for whom the contributor is entitled to vote or to a political party committee 
within whose jurisdiction the contributor resides unless such contribution is in 
violation of section 9 of Chapter 51.   

 
(v) any labor union, labor organization, and any political committee formed by a 
labor union or labor organization if one of the purposes of the political committee 
is to make political contributions.     

 
II.  Breach of Terms of Chapter 51, EO 117 and EO 7 is a breach of this 

engagement: 
 
It shall be a breach of the terms of this engagement for the Business Entity to do any of 
the following:  
 

(a)   make or solicit a contribution in violation of the Chapter 51, EO 117 and EO 
7; 
 
(b)   knowingly conceal or misrepresent a contribution given or received;  
 
(c) make or solicit contributions through intermediaries for the purpose of 
concealing or misrepresenting the source of the contribution;  
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(d)  make or solicit any contribution on the condition or with the agreement that it 
will be contributed to a campaign committee or any candidate of holder of the 
public office of Governor, or of Lieutenant Governor, or to any State, county or 
municipal party committee, or any legislative leadership committee;  
 
(e)  engage or employ a lobbyist or consultant with the intent or understanding 
that such lobbyist or consultant would make or solicit any contribution, which if 
made or solicited by the business entity itself, would subject that entity to the 
restrictions of Chapter 51, EO 117 and EO 7;  
 
(f)  fund contributions made by third parties, including consultants, attorneys, 
family members, and employees;  
 
(g)  engage in any exchange of contributions to circumvent the intent of the 
Chapter 51, EO 117 or EO 7; or  
 
(h)   directly or indirectly through or by any other person or means, do any act 
which would subject that entity to the restrictions of  the Chapter 51, EO 117 and 
EO 7. 

 
III. Certification and disclosure requirements: 
 
(a)  The State or the Authority shall not enter into a contract to procure from any 
Business Entity services or any material, supplies or equipment, or to acquire, sell or 
lease any land or building, where the value of the transaction exceeds $17,500, if that 
Business Entity has solicited or made any contribution of money, or pledge of 
contribution, including in-kind contributions to a candidate committee and/or election 
fund of any candidate for or holder of the public office of Governor or Lieutenant 
Governor, or to any State, county political party, or to a legislative leadership or 
municipal political party,  committee during certain specified time periods. 

 
(b) Prior to entering any contract with any Business Entity, the Business Entity proposed 
as the Contractor under the contract shall submit the Certification and Disclosure form, 
certifying that no contributions prohibited by Chapter 51  have been solicited or made by 
the Business Entity and reporting all contributions the Business Entity made during the 
preceding four years to any political organization organized under 26 U.S.C. '527 of the 
Internal Revenue Code that also meets the definition of a Acontinuing political 
committee@ within the mean of N.J.S.A. 19:44A-3(n) and  N.J.A.C. 19:25-1.7.  The 
required form and instructions for completion and submission to the Authority at the time 
of submission of a proposal in response to the RFP are available for review on the 
Purchase Bureau website at http://www.state.nj.us/treasury/purchase/forms.htm#eo134.  

 
(c)  Further, the Contractor is required, on a continuing basis, to report any contributions 
and solicitations Contractor  makes during the term of the contract, and any extension(s) 
thereof, at the time any such contribution or solicitation is made.   
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(d) Contractor’s failure to submit the required forms shall be cause for rejection of the 
Consultant’s proposal in response to the RFP.  The State Treasurer or his designee shall 
review the Disclosures submitted by the Contractor pursuant to this section, as well as 
any other pertinent information concerning the contributions or reports thereof by the 
intended Contractor, prior to award, or during the term of the retention agreement.  If the 
State Treasurer determines that any contribution or action by the Contractor violated 
Chapter 51 or EO 117 the State Treasurer shall disqualify the Contractor from award of 
such contract.  If the State Treasurer or his designees determines that any contribution or 
action constitutes a breach of contract that poses a conflict of interest, pursuant to 
Chapter 51 and EO 117, the State Treasurer shall disqualify the Contractor from award of 
such contract.  

 
Please refer to ATTACHMENT #2 for copies of the Chapter 51/Executive Order 117 
Vendor Certification and Disclosure of Political Contributions form and instructions.  
Failure to submit the attached Chapter 51/Executive Order 117 Vendor Certification and 
Disclosure of Political Contributions form shall be cause for rejection of your firm’s 
proposal.  The firm selected to provide services to the Authority as the Consultant of Record 
shall maintain compliance with Chapter 51, EO 117 and EO 7 during the term of their 
engagement. 
 
 3. Ownership Disclosure.  The Ownership Disclosure addresses the requirements of 
N.J.S.A. 52:25-24.2, and for any contract it must be completed and submitted with the proposal.  
The contract is not completed unless and until the Ownership Disclosure is properly completed 
and accepted.  The form can be downloaded from the Department of the Treasury website under 
the heading Vendor Forms: http://www.state.nj.us/treasury/purchase/forms.htm#eo134. A copy 
of the Ownership Disclosure Form is attached hereto as ATTACHMENT #2 
 
 4. Affirmative Action Supplement with Affirmative Action Employee Information 
Report. Affirmative Action Supplement with Affirmative Action Employee Information Report 
addresses the requirements of N.J.S.A. 10:5-31 to -34 and N.J.A.C. 17:27.3.1 et seq., and for any 
contract must be completed and submitted with the proposal.  The contract is not completed 
unless and until the form is properly completed and accepted.  The forms can be downloaded 
from the Department of the Treasury website under the heading Vendor Forms: 
http://www.state.nj.us/treasury/purchase/forms.htm#eo134. A copy of the Affirmative Action 
Supplement with Affirmative Action Employee Information Report is attached hereto as 
ATTACHMENT #3. 
 

5. Prevailing Wage Requirement Contractor and any subcontractor hired to perform 
work under this contract shall comply with Prevailing Wage requirements set forth in N.J.S.A. 
52: 27I-31. 
 
12.0 SELECTION PROCESS 
  
12.1 All Proposals will be reviewed to determine responsiveness. Non-responsive Proposals 
will be rejected without evaluation.  Responsive Proposals will be evaluated by an evaluation 
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committee pursuant to the criteria specified below.  The Authority reserves the right to request 
clarifying information subsequent to submission of the Proposals, if necessary. 
 
12.2 An evaluation committee will review and score each Proposal pursuant to the evaluation 
criteria specified below in Section 13.3. 
 
12.3 The criteria used to evaluate each firm’s Proposal will include, but not be limited to 
expertise, capacity, experience and personnel and will include the following evaluation criteria 
categories (not listed in order of significance): 
 

(1) Fee proposal; 
(2) Bidder’s installation experience with low-pitched TPO and ballasted built up 

roofing systems. 
(3) Bidder’s experience on construction projects for New Jersey State Government 
(4) Bidder’s detailed approach and plans to perform the services required by the 

Scope of Services set forth in this RFP as ATTACHMENT #1; 
(5) Overall quality of response to RFP; and 
(6) Quality of oral interview, if any. 

 
12.4 The evaluation will be based upon the information provided to the Authority in response 
to this RFP and any necessary verification of such information provided thereof. 
 
12.5 The evaluation committee may be composed of employees of the Authority as well as 
employees of other governmental agencies.  Selection of a winning bidder will be based upon a 
determination of which Proposal is viewed as the most favorable to the Authority, in its sole 
discretion, considering the criteria listed above, price and other factors considered. 
 
12.6 Award of a contract to the selected Proposer will be subject to approval of the governing 
body of the Authority. 
 
12.7 Notwithstanding anything to the contrary, the Authority has no obligation to make an 
award and it expressly reserves the right, at its sole and absolute discretion, to modify, alter, or 
waive any provisions or informalities of this RFP and to reject any submission which, in the 
Authority’s sole judgment, is not in compliance with the terms of the RFP or any part thereof, or 
which is deemed in the best interest of the Authority. 
 
12.8 The Authority reserves the right to proceed or not to proceed with any portion of the 
Scope of Services for the project, in the order and strictly as needed, based solely on the 
determination of the Authority, or to termination the selection process at any time. 
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ATTACHMENT #1 
 

NEW ROOF - BUILDING 502 SCOPE OF SERVICES 
 

The following services and materials are required but not limited and must be addressed in 
all proposals. The existing roof is estimated to be approximately 11,000sf +/- : 
 
1. Removal and disposal of existing gravel surfacing, bituminous flashings, edge metal and 

counter-flashings including residual adhesives, sealant, cements, and fasteners. 
2. Disable existing roof membrane by cutting a minimum 5 foot x 5 foot grid pattern. 
3. Mechanically attach a ¼” High Density Polyisocyanurate over existing roofing into Steel 

substrate following all required substrate repairs, if any.  See moisture test requirements. 
4. Install a 45 Mil TPO roof system with a 15 year written manufacturer’s guarantee  
5. Existing wood blocking may be retained if in good condition and suitable for use in the new 

assembly. Add new blocking where needed to match height of insulation. 
6. Provide alterations as necessary to all pipe and/or conduit stands that are supported from the 

roof surface to maintain existing pipe/conduit elevation and slope. 
7. Provide alterations as necessary to all curbs to maintain adequate height above new roof 

system.  
8. Provide contractor's 2 year warranty. 
9. Miscellaneous demolition and construction required to facilitate the Work, if required for 

deck replacement/repairs, installation and removal of temporary supports and covers, and 
repair, adjustment, replacement, and restoration of any portions of the facility, which are 
damaged, disturbed, or modified by the Work. 

10. Repair, replacement and restore of any portions of the structural deck, which are damaged 
and/or deteriorated. 

11. Furnish and install new pressure treated wood blocking where required. Use only stainless 
steel fasteners as required. 

12. Contractor shall include the receipt, material handling, storage, and installation of all 
materials 

13. Furnishing, fabrication, and installation of sheet metal flashing, counter-flashings and trim 
accessories. 

14. Protection and restoration of exterior grades, landscaping, plantings, trees, roadways, 
pavement, and walkways affected by the Work. 

15. Full compliance with all applicable safety requirements including federal OSHA, State and 
local requirements. 

16. Supervision and coordination of the Work with the Owner and all sub-contractors. 
17. Documentation of all unit cost Work performed, including submission of all technical reports 

from roof system Manufacturer. 
18. Perform duties related to roof construction including, but not necessarily limited to sheet 

metal, plumbing, mechanical, electrical, masonry, carpentry, painting work. 
19. Provide detailed work schedule. Schedule to be updated every Friday for the following work 

week. Schedule will identify work areas and work to be completed each day. 
20. Areas of tear-off are to be coordinated closely with the Authority  
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ATTACHMENT #1 

SCOPE OF SERVICES 

EXHIBIT A 

CSI MASTER FORMAT SPECIFICATIONS
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SPECIFICATIONS 

SECTION 075423 – THERMOPLASTIC POLYOLEFIN (TPO) MEMBRANE ROOFING 

PART 1 - GENERAL 

1.1 SECTION INCLUDES 

A. Base Bid (Recover) 

a. 45 Mil TPO – Mechanically Fastened 
b. ¼” Min Thickness- High Density Roof Board - Polyisocyanurate – 

Mechanically Fastened 
 

B. Alternate Bid (ReRoof) (Not Applicable-Bid to Recover Only) 

a. 45 Mil TPO – Mechanically Fastened 
b. High Density Roof Board - Polyisocyanurate – Mechanically Fastened 
c. Insulation –Loose Laid 

1.2 RELATED SECTIONS 

A. Division 05 Section "Steel Decking" for furnishing acoustical deck rib insulation. 

B. Division 06 Section "Miscellaneous Rough Carpentry" for wood nailers, cants, curbs, 
and blocking and for wood-based, structural-use roof deck panels. 

C. Division 07 Section "Sheet Metal Flashing and Trim" for metal roof penetration 
flashings, flashings, and counterflashings. 

D. Division 07 Section "Manufactured Roof Expansion Joints." 

E. Division 22 Section "Storm Drainage Piping Specialties" for roof drains. 

1.3 REFERENCES 

A. Roofing Terminology:  Refer to the following publications for definitions of roofing 
work related terms in this Section: 

1. ASTM D 1079 “Terminology Relating to Roofing and Waterproofing.” 
2. Glossary of NRCA's "The NRCA Roofing and Waterproofing Manual." 
3. Roof Consultants Institute “Glossary of Roofing Terms.” 
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B. Sheet Metal Terminology and Techniques:  SMACNA Architectural Sheet Metal 
Manual. 

1.4 DESIGN CRITERIA 

A. General:  Installed roofing membrane system shall remain watertight; and resist 
specified wind uplift pressures, thermally induced movement, and exposure to weather 
without failure. 

B. Material Compatibility:  Roofing materials shall be compatible with one another under 
conditions of service and application required, as demonstrated by roofing system 
manufacturer based on testing and field experience. 

1.5 SUBMITTALS 

A. Product Data:  Manufacturer’s data sheets for each product to be provided. 

B. Detail Drawings:  Provide roofing system plans, elevations, sections, details, and details 
of attachment to other Work, including: 

1. Membrane terminations. 
2. Tapered insulation, including slopes. 
3. Crickets, saddles, and tapered edge strips, including slopes. 
4. Fastening patterns. 

C. Verification Samples:  Provide for each product specified. 

D. Installer Certificates:  Signed by roofing system manufacturer certifying that Installer is 
approved, authorized, or licensed by manufacturer to install roofing system. 

E. Manufacturer Certificates:  Signed by roofing manufacturer certifying that roofing 
system complies with requirements specified. 

1. Provide evidence of meeting performance requirements and intent to guarantee. 

F. Qualification Data:  For Installer and manufacturer. 

G. Product Test Reports:  Based on evaluation of comprehensive tests performed by 
manufacturer and witnessed by a qualified testing agency, for components of roofing 
system. 

H. Maintenance Data:  Refer to Manufacturer’s recommendations. 

I. Guarantees:  Special guarantees specified in this Section. 
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1.6 QUALITY ASSURANCE 

A. Installer Qualifications:  Qualified firm that is approved, authorized, or licensed by 
roofing system manufacturer to install manufacturer's product and that is eligible to 
receive the specified manufacturer's guarantee. 

B. Manufacturer Qualifications:  Qualified manufacturer that has UL listing for roofing 
system identical to that used for this Project. 

C. Testing Agency Qualifications:  An independent testing agency with the experience and 
capability to conduct the testing indicated, as documented according to ASTM E 548. 

D. Test Reports: 

1. Roof drain and leader test or submit plumber’s verification. 
2. Roof deck fastener pullout test. 

E. Moisture Survey: 

1. Submit prior to installation, results of a non-destructive moisture test of roof 
system completed by approved third party.  Utilize one of the approved methods: 

a. Infrared Thermography 

F. Source Limitations:  Obtain all components from the single source roofing manufacturer 
guaranteeing the roofing system.  All products used in the system must be labeled by the 
single source roofing manufacturer issuing the guarantee. 

G. Fire-Test-Response Characteristics:  Provide roofing materials with the fire-test-
response characteristics indicated as determined by testing identical products per test 
method below by UL, FMG, or another testing and inspecting agency acceptable to 
authorities having jurisdiction.  Materials shall be identified with appropriate markings 
of applicable testing and inspecting agency. 

1. Exterior Fire-Test Exposure:  Class A;  ASTM E 108, for application and roof 
slopes indicated. 

2. Fire-Resistance Ratings:  ASTM E 119, for fire-resistance-rated roof assemblies 
of which roofing system is a part. 

1.7 DELIVERY, STORAGE, AND HANDLING 

A. Deliver roofing materials in original containers with seals unbroken and labeled with 
manufacturer's name, product brand name and type, date of manufacture, and directions 
for storage. 

B. Store liquid materials in their original undamaged containers in a clean, dry, protected 
location and within the temperature range required by roofing system manufacturer. 
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C. Protect roof insulation materials from physical damage and from deterioration by 
sunlight, moisture, soiling, and other sources.  Comply with insulation manufacturer's 
written instructions for handling, storing, and protecting during installation. 

D. Handle and store roofing materials and place equipment in a manner to avoid permanent 
deflection of deck. 

1.8 PROJECT CONDITIONS 

A. Weather Limitations:  Proceed with installation only when current and forecasted 
weather conditions permit roofing system to be installed in accordance with 
manufacturer's written instructions and guarantee requirements. 

1.9 GUARANTEE 

A. Provide manufacturer's system written guarantee -15 year  

B. Retain options in subparagraph below based on those used on Project.  Verify 
availability of manufacturer's total-system warranty and components included. 

1. Single-Source special guarantee includes roofing membrane, accessories, roof 
insulation, fasteners, substrate board, walkway products, manufacturer’s 
expansion joints, manufacturer’s edge metal products, and other single-source 
components of roofing system marketed by the manufacturer. 

2. Guarantee Period:  15 year Written Manufacturer’s Warranty from date of 
Substantial Completion. 

C. Installer’s Guarantee:  Submit roofing Installer's guarantee, including all components of 
roofing system for the following guarantee period: 

1. Guarantee Period:  Two Years from date of Substantial Completion. 

PART 2 - PRODUCTS 

2.1 THERMOPLASTIC POLYOLEFIN ROOFING (TPO) MEMBRANE 

A. Fabric-Reinforced Thermoplastic Polyolefin (TPO) Sheet:  ASTM D 6878, uniform, 
flexible sheet formed from a thermoplastic polyolefin, internally fabric or scrim 
reinforced.   

1. Thickness:  45 mils (1.14 mm), minimum. 
2. Accelerated Weathering: Minimum of 24,000 hours without cracking or crazing 

as tested using ASTM G155. 
3. Tensile Strength:  Minimum of 300 lbf as tested using ASTM D751  
4. Tearing Strength:  Minimum of 85 lbs as tested using ASTM D751 
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2.2 AUXILIARY ROOFING MATERIALS 

A. General:  Auxiliary materials recommended by roofing system manufacturer for 
intended use and compatible with membrane roofing. 

1. Liquid-type auxiliary materials shall meet VOC limits of authorities having 
jurisdiction.  

B. Sheet Flashing:  Manufacturer's sheet flashing of same material, type, reinforcement, 
thickness, and color as sheet membrane.   

C. Sheet Flashing:  Manufacturer's unreinforced sheet flashing of same material as sheet 
membrane.  

D. Metal Termination Bars:  Manufacturer's standard predrilled stainless-steel or aluminum 
bars, with anchors.   

E. Metal Battens:  Manufacturer's standard aluminum-zinc-alloy-coated or zinc-coated 
steel sheet, prepunched.   

F. Fasteners:  Factory-coated steel fasteners and metal or plastic plates meeting corrosion-
resistance provisions in FMG 4470, designed for fastening membrane to substrate, and 
acceptable to membrane roofing system manufacturer.  

G. Miscellaneous Accessories:  Provide pourable sealers, preformed cone and vent sheet 
flashings, preformed inside and outside corner sheet flashings, T-joint covers, 
termination reglets, cover strips, and other accessories.   

2.3 AUXILIARY ROOFING SYSTEM COMPONENTS 

A. Expansion Joints: Provide factory fabricated weatherproof, exterior covers for 
expansion joint openings consisting of flexible rubber membrane, supported by a closed 
cell foam to form flexible bellows, with two metal flanges, adhesively and mechanically 
combined to the bellows by a bifurcation process.  Provide product manufactured and 
marketed by single-source membrane supplier that is included in the No Dollar Limit 
guarantee.   

B. Fascia System:  Manufacturer’s factory fabricated fascia consisting of a base piece and a 
snap-on cover.  Provide product manufactured and marketed by single-source 
membrane supplier that is included in the No Dollar Limit guarantee.  Note: Fascia to 
remain. Repair or replace in kind only if damaged. 

C. Metal Flashing Sheet:  Metal flashing sheet is specified in Division 07 Section "Sheet 
Metal Flashing and Trim." 
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2.4 WALKWAYS 

A. Flexible Walkways:  Factory-formed, nonporous, heavy-duty, slip-resisting, surface-
textured walkway pads sourced from membrane roofing system manufacturer.   

2.5 SUBSTRATE BOARD 

A. Mechanically fastened High-Density Polyisocyanurate: High-density polyisocyanurate 
technology bonded in-line to mineral-surfaced, fiber glass reinforced facers with greater 
than 125 lbs of compressive strength or approved equal. 

2.6 ROOF INSULATION (IF REQUIRED TO REPAIR AREAS IN NEED AS 
IDENTIFED VISUALLY OR IN MOISTURE TEST) 

A. General:  Preformed roof insulation boards that comply with requirements and 
referenced standards, selected from manufacturer's standard sizes and of thicknesses 
indicated. 

B. Polyisocyanurate Board Insulation:  ASTM C 1289, Type  II.  

1. Provide insulation package with R Value greater than minimum required by 
applicable code. 

2.7 TAPERED INSULATION (IF REQUIRED TO REPAIR AREAS IN NEED) 

A. Tapered Insulation:  ASTM C 1289, provide factory-tapered insulation boards 
fabricated to slope of 1/4 inch per 12 inches, unless otherwise indicated.   

2.8 INSULATION ACCESSORIES  

A. General:  Roof insulation accessories recommended by insulation manufacturer for 
intended use and compatible with membrane roofing. 

B. Provide factory preformed saddles, crickets, tapered edge strips, and other insulation 
shapes where indicated for sloping to drain.  Fabricate to slopes indicated.:  

C. Fasteners:  Factory-coated steel fasteners and metal or plastic plates meeting corrosion-
resistance provisions in FMG 4470, designed for fastening roof insulation to substrate, 
and furnished by roofing system manufacturer.  

D. Wood Nailer Strips:  Comply with requirements in Division 06 Section "Miscellaneous 
Rough Carpentry." 
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PART 3 - EXECUTION 

3.1 EXAMINATION 

A. Examine substrates, areas, and conditions for compliance with requirements affecting 
performance of roofing system: 

1. Verify that roof openings and penetrations are in place and set and braced and that 
roof drains are securely clamped in place. Replace debris covers on all roof drains 
if missing/damaged or secure as required. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.2 PREPARATION 

A. Clean and remover from substrate sharp projections, dust, debris, moisture, and other 
substances detrimental to roofing installation in accordance with roofing system 
manufacturer's written instructions. 

B. Prevent materials from entering and clogging roof drains and conductors and from 
spilling or migrating onto surfaces of other construction.  Remove roof-drain plugs 
when no work is taking place or when rain is forecast. 

C. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.3 RE-ROOF PREPARATION (NOT APPLICABLE-BASE BID IS FOR RECOVER-
SEE SECTION 3.4) 

A. Remove all roofing membrane, surfacing, coverboards, insulation, fasteners, asphalt, 
pitch, adhesives, etc. 

1. Remove an area no larger than can be re-roofed in one day. 

B. Tear out all base flashings, counterflashings, pitch pans, pipe flashings, vents and like 
components necessary for application of new membrane. 

C. Remove abandoned equipment curbs, skylights, smoke hatches, and penetrations. 

1. Install decking to match existing as directed by Owner's Representative. 

D. Raise (disconnect by licensed craftsmen, if necessary) all HVAC units and other 
equipment supported by curbs to conform with the following:   

1. Modify curbs as required to provide a minimum 8" base flashing height measured 
from the surface of the new membrane to the top of the flashing membrane. 
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2. Nail top of flashing and install new metal counterflashing prior to re-installation 
of unit. 

3. Perimeter nailers must be elevated to match elevation of new roof insulation. 

E. Immediately remove all debris from roof surface.  Demolished roof system may not be 
stored on the roof surface. 

F. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.4 RECOVER PREPARATION 

A. Prepare existing roof according to roofing system manufacturer's written instructions, 
applicable recommendations of the roofing manufacturer, and requirements in this 
Section. 

B. Tear out all base flashings, counterflashings, pitch pans, pipe flashings, vents and like 
components necessary for application of new membrane. 

C. Remove ballast from existing BUR roof.  

D. Disable existing roof membrane by cutting a minimum 5 foot x 5 foot grid pattern. 

E. Remove and replace wet, deteriorated or damaged roof insulation and decking as 
identified in moisture survey. 

F. Remove abandoned equipment curbs, skylights, smoke hatches, and penetrations.  
Install decking to match existing as directed by Owner's Representative. 

G. Raise, (disconnect by licensed craftsmen, if necessary) all HVAC units and other 
equipment supported by curbs to conform with the following:   

1. Modify curbs as required to provide a minimum 8" base flashing height measured 
from the surface of the new membrane to the top of the flashing membrane. 

2. Nail top of flashing and install new metal counterflashing prior to re-installation 
of unit. 

3. Perimeter nailers must be elevated to match elevation of new roof insulation. 

H. Immediately remove all debris from roof surface.  Demolished roof system may not be 
stored on the roof surface. 

I. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.5 SUBSTRATE BOARD INSTALLATION 

A. Install substrate board with long joints in continuous straight lines, perpendicular to roof 
slopes with end joints staggered between rows.  Tightly butt substrate boards together. 
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1. Fasten substrate board through existing roof to steel deck to resist uplift pressure 
at corners, perimeter, and field of roof according to roofing system manufacturer's 
written instructions. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.6 INSULATION INSTALLATION (AS NEEDED AND IDENTIFIED IN THE 
MOISTURE TEST) 

A. Coordinate installation of roof system components so insulation and cover board is not 
exposed to precipitation or left exposed at the end of the workday. 

B. Comply with roofing system manufacturer's written instructions for installation of roof 
insulation and cover board. 

C. Install tapered insulation under area of roofing to conform to slopes indicated. 

D. Install insulation boards with long joints in a continuous straight line with end joints 
staggered between rows, abutting edges and ends between boards.  Fill gaps exceeding 
1/4 inch with like material. 

E. Install one or more layers of insulation under area of roofing to achieve required 
thickness.  Where overall thickness is 2 inches or greater, install 2 or more layers with 
joints of each succeeding layer staggered from joints of previous layer a minimum of 6 
inches in each direction. 

F. Trim surface of insulation boards where necessary at roof drains so completed surface is 
flush and does not restrict flow of water. 

G. Install tapered edge strips at perimeter edges of roof that do not terminate at vertical 
surfaces. 

A. Loose Laid Insulation:  Loose lay all layers of insulation with staggered joints. 

1. Install all layers to resist uplift pressure at corners, perimeter, and field of roof. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.7 COVER BOARD INSTALLATION  

A. Coordinate installing membrane roofing system components so cover board is not 
exposed to precipitation or left exposed at the end of the workday. 

B. Comply with membrane roofing system manufacturer's written instructions for 
installing roof cover board. 
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C. Install cover board with long joints of cover board in a continuous straight line with end 
joints staggered between rows, abutting edges and ends between boards.  Fill gaps 
exceeding 1/4 inch (6 mm) with cover board. 

1. Cut and fit cover board within 1/4 inch (6 mm) of nailers, projections, and 
penetrations. 

D. Trim surface of cover board where necessary at roof drains so completed surface is 
flush and does not restrict flow of water. 

1. Install tapered edge strips at perimeter edges of roof that do not terminate at 
vertical surfaces. 

E. Mechanically Fastened Cover Board:  Install cover board and secure to deck using 
mechanical fasteners specifically designed and sized for fastening specified board-type 
roof cover board to deck type. 

1. Fasten to resist uplift pressure at corners, perimeter, and field of roof. 

F. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.8 ROOFING MEMBRANE INSTALLATION, GENERAL 

A. Install roofing membrane in accordance with roofing system manufacturer's written 
instructions, applicable recommendations of the roofing manufacturer and requirements 
in this Section. 

B. Start installation of roofing membrane in presence of roofing system manufacturer's 
technical personnel. 

C. Where roof slope exceeds 1/2 inch per 12 inches, contact the membrane manufacturer 
for installation instructions regarding installation direction and backnailing 

D. Cooperate with testing and inspecting agencies engaged or required to perform services 
for installing roofing system. 

E. Coordinate installing roofing system so insulation and other components of the roofing 
membrane system not permanently exposed are not subjected to precipitation or left 
uncovered at the end of the workday or when rain is imminent. 

1. Provide tie-offs at end of each day's work to cover exposed roofing membrane 
sheets and insulation. 

2. Complete terminations and base flashings and provide temporary seals to prevent 
water from entering completed sections of roofing system. 

3. Remove and discard temporary seals before beginning work on adjoining roofing. 

F. Proceed with installation only after unsatisfactory conditions have been corrected. 
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3.9 MECHANICALLY FASTENED ROOFING MEMBRANE INSTALLATION 

A. Install roofing membrane over area to receive roofing in accordance with roofing 
system manufacturer's written instructions.  Unroll roofing membrane and allow to relax 
before installing. 

B. Start installation of roofing membrane in presence of roofing system manufacturer's 
technical representative. 

C. Accurately align roofing membranes and maintain uniform side and end laps of 
minimum dimensions required by manufacturer.  Stagger end laps. 

D. Mechanically fasten roofing membrane securely at terminations, penetrations, and 
perimeter of roofing. 

E. Always install membrane laps perpendicular to the steel deck flutes.  “Picture Frame” 
installation method is not permitted. 

F. Apply roofing membrane with side laps shingled with slope of roof deck where 
possible. 

G. Seams:  Clean seam areas, overlap roofing membrane, and hot-air weld side and end 
laps of roofing membrane according to manufacturer's written instructions to ensure a 
watertight seam installation. 

1. Test lap edges with probe to verify seam weld continuity.  Apply lap sealant to 
seal cut edges of roofing membrane. 

2. Verify field strength of seams a minimum of twice daily and repair seam sample 
areas.  

a. Remove and repair any unsatisfactory sections before proceeding with 
Work. 

3. Repair tears, voids, and lapped seams in roofing membrane that do not meet 
requirements. 

H. Spread sealant or mastic bed over deck drain flange at deck drains and securely seal 
roofing membrane in place with clamping ring. 

I. In-Splice Attachment:  Secure one edge of roofing membrane using fastening plates or 
metal battens centered within membrane splice and mechanically fasten roofing 
membrane to roof deck.  Field-splice seam. 

J. Through-Membrane Attachment:  Secure roofing membrane using fastening plates or 
metal battens and mechanically fasten roofing membrane to roof deck.  Cover battens 
and fasteners with a continuous cover strip. 

K. Install roofing membrane and auxiliary materials to tie in to existing roofing. 
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L. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.10 FLASHING INSTALLATION 

A. Install sheet flashings and preformed flashing accessories and adhere to substrates 
according to membrane roofing system manufacturer's written instructions. 

B. Flash penetrations and field-formed inside and outside corners with sheet flashing. 

C. Clean seam areas and overlap and firmly roll sheet flashings into the adhesive.  Weld 
side and end laps to ensure a watertight seam installation. 

D. Terminate and seal top of sheet flashings and mechanically anchor to substrate through 
termination bars. 

E. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.11 WALKWAY INSTALLATION 

A. Flexible Walkways:  Install walkway products in locations indicated.  Adhere with 
compatible adhesive or heat weld walkway products to substrate according to roofing 
system manufacturer's written instructions. 

B. Proceed with installation only after unsatisfactory conditions have been corrected. 

3.12 FIELD QUALITY CONTROL 

A. Testing Agency:  Owner will engage a qualified independent testing and inspecting 
agency to perform roof tests and inspections and to prepare test reports. 

B. Final Roof Inspection:  Arrange for roofing system manufacturer's Registered Roof 
Observer (RRO) to inspect roofing installation on completion and submit report to 
Architect. 

1. Notify Architect or Owner 48 hours in advance of date and time of inspection. 

C. Repair or remove and replace components of roofing system where test results or 
inspections indicate that they do not comply with specified requirements. 

D. Additional testing and inspecting, at Contractor's expense, will be performed to 
determine compliance of replaced or additional work with specified requirements. 

3.13 PROTECTION AND CLEANING 

A. Protect roofing system from damage and wear during remainder of construction period. 
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B. Clean overspray and spillage from adjacent construction using cleaning agents and 
procedures recommended by manufacturer of affected construction. 
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ATTACHMENT #2 
 

PUBLIC LAW 2005, CHAPTER 51/EXECUTIVE ORDER NO. 117 
DISCLOSURE AND CERTIFICATION FORMS 

 
AND 

 
OWNERSHIP DISCLOSURE FORM
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ATTACHMENT #3 
 

AFFIRMATIVE ACTION SUPPLEMENT 
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ATTACHMENT #4 
 

STANDARD TERMS AND CONDITIONS 
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STANDARD TERMS AND CONDITIONS 
 

By submitting a proposal in response to the Request for Proposals (“RFP”) for services, the 
bidder certifies that it understands and agrees that all of the following terms, conditions and 
definitions (collectively, “Standard Terms and Conditions”) are part of any contract(s) awarded 
as a result of the RFP unless specifically and expressly modified by reference in the RFP or in a 
writing executed by an authorized officer of the Fort Monmouth Economic Revitalization 
Authority. 
 
I. Definitions:  As used in these Standard Terms and Conditions, the following terms shall 
have the definitions set forth in this paragraph.  These definitions shall also apply to the entire 
contract unless otherwise defined therein. 
 

“Authority” means the Fort Monmouth Economic Revitalization Authority.  The 
Authority is the intended beneficiary of the Contract. 

 
“Bidder” means any person or entity submitting a qualifications package in response to 
the RFP to provide the Authority services specified in the RFP. 

 
“Contract” means a mutually binding legal relationship obligating the Contractor to 
furnish services and the Authority to pay for them.  The Contract consists of these 
Standard Terms and Conditions, the RFP, the proposal submitted by the Consultant, the 
subsequent written document memorializing the agreement (if any), any amendments or 
modifications and any attachments, addenda or other supporting documents of the 
foregoing. 

  
The Contract and/or its terms cannot be modified or amended by conduct or by course of 
dealings.  Thus, the “contract” does not include the aforementioned actions and such actions, 
or reliance thereon, afford no rights whatsoever to any party to the Contract.  The Contract 
can only be modified or amended by a writing signed by an authorized officer of the 
Authority and of the Contractor.   

 
“Contractor” means the person or entity which submits a proposal in response to the RFP 
and to whom (or which) the Contract is awarded. 

 
“Request for Proposals” or “RFP” means a solicitation for proposals from the shortlist of 
qualified firms to determine the Contractor to provide the services as specified herein. 

 
“Shall” denotes a mandatory condition. 

 
“State” means the State of New Jersey. 

 
II. Applicability and incorporation of standard terms and conditions:   
 
 A.  These Standard Terms and Conditions are automatically incorporated into the 
Contract unless the Contractor is specifically instructed otherwise in the RFP or in any other 
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amendment thereto.  These Standard Terms and Conditions are in addition to the terms and 
conditions set forth in the RFP and should be read in conjunction with the same unless the RFP 
specifically indicates otherwise. 
 
 B. All of the Authority’s Standard Terms and Conditions will become part of the 
Contract awarded as a result of this RFP, whether stated in part, in summary or by reference.  In the 
event the Contractor’s terms and conditions conflict with the Authority’s, the Authority’s Standard 
Terms and Conditions will prevail, unless the Contractor is notified in writing of the Authority’s 
acceptance of the Contractor’s terms and conditions. 
 
III. Contractor’s Status and Responsibilities: 
 

A. Contractor’s Status:  The Contractor’s status shall be that of an independent 
contractor and not that of an employee of the State or the Authority.  

 
B. Contractor’s Certification as to its Representations:  The Contractor certifies that 

all representations made by it in its proposal or other related and/or supporting 
materials are true, subject to penalty of law.  Further, the Contractor agrees that the 
violation of any statute or regulation related to public contracts and/or its 
misrepresentation or concealment of any material fact in the proposal, award or 
performance of the Contract may be cause for termination of the contract award.  In 
addition, the Contractor’s violation of any statute or regulation relating to public 
contracts and/or its misrepresentation or concealment of any material fact in the 
proposal, award or performance of the Contract shall serve as a legal bar to the 
Contractor’s enforcement of its rights under the Contract including any and all 
claims at law or equity. 

  
C. Contractor’s Performance:  The Contractor agrees to perform in a good, skillful 

and timely manner all services set forth in the Contract.  The Contractor has an 
affirmative obligation to promptly notify, in writing, the Authority of any changes in 
circumstances which might affect the Contractor’s ability to be awarded or to 
perform its obligations under the Contract. 

 
D. Responsibilities of Contractor: 

 
  1. The Contractor is responsible for the quality, technical accuracy and timely 

completion and delivery of all services to be furnished by the Contractor 
under the Contract. 

 
2. The Contractor shall, without additional compensation, correct or revise any 

errors, omissions, or other deficiencies in its services furnished under the 
Contract.  The acceptance or payment for any of the services rendered under 
the Contract shall not be construed as a waiver by the Authority of any rights 
under the Contract or of any cause of action arising out of the Contractor’s 
performance of the Contract. 
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  3. The acceptance of, approval of or payment for any of the services performed 
by the Contractor under the Contract shall not constitute a release or waiver 
of any claim the Contractor has or may have for latent defects or errors or 
other breaches or warranty or negligence. 

 
  4. Except for those subcontractors identified in the Contractor’s response to the 

RFP, the Contractor shall not hire, employ or otherwise engage 
subcontractors to furnish the performance contemplated by the Contract, 
unless the prior written approval of the Authority is obtained by the 
Contractor. 

 
  5. The Contractor’s obligations under this clause are in addition to the 

Contractor’s other expressed or implied assurances under the Contract or law 
and in no way diminish any other rights that the Authority may have against 
the Contractor. 

 
E.  Investigation:  By submitting a proposal in response to the RFP, the bidder certifies 

and warrants that it has satisfied itself, from its own investigation, of the conditions 
to be met and that it fully understands its obligations and if awarded the Contract 
agrees that it will not make any claim for, or have right to, cancellation or relief from 
the Contract without penalty because of its misunderstanding or lack of information. 

 
F.  Cost Liability:  The Authority assumes no responsibility and no liability for costs 

incurred by the bidder prior to the award of the Contract and thereafter only as 
specifically provided in the Contract. 

 
G.  Indemnity/Liability to Third Parties: 

 
  1. The Contractor shall assume all risk of and responsibility for, and agrees to 

indemnify, defend and save harmless the Authority, its officers, employees 
and attorneys from and against any and all claims, demands, suits, actions, 
recoveries, judgments, liabilities and costs and expenses which may arise out 
of the breach of any term of the Contract or the default thereunder by the 
Contractor, its employees, servants or agents and on account of the loss of 
life, property or injury or damage to the person, body or property of any 
person or persons whatsoever, which shall arise from or result directly or 
indirectly from the services supplied under this Contract. 

 
  2. The Contractor shall hold and save the Authority, its officers, agents, 

servants and employees, harmless from liability of any nature or kind for or 
on account of the use of any copyrighted or uncopyrighted composition, 
secret process, patented or unpatented invention, article or appliance 
furnished or used in the performance of this Contract. 

 
3. The Contractor further agrees that: 
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 a) Any approval by the Authority of the work performed by the 
Contractor shall not operate to limit the obligations of the Contractor 
assumed in the Contract; 

 
 b) The Authority assumes no obligation to indemnify or save harmless 

the Contractor, its agents, servants or employees for any claim which 
may arise out of its performance of the Contract; and 

 
 c) The provisions of this indemnification shall in no way limit the 

Contractor’s obligations assumed in the Contract, nor shall they be 
construed to relieve the Contractor from any liability, nor preclude 
the Authority from taking any other actions available to it under any 
other provisions of the Contract or otherwise at law or equity. 

 
H.  Availability of Records:  The Authority has the right to request, and the Contractor 

agrees to furnish free of charge, all information and copies of all records and 
documents which the Authority requests.  The Contractor shall allow the Authority 
to visit the office(s) of the Contractor periodically, upon reasonable notice, in order 
to review any document related to the Contract or to otherwise monitor work being 
performed by the Contractor pursuant to the Contract.  Any failure by the Contractor 
to maintain or produce such records or to otherwise cooperate with the Authority 
may be, at the Authority’s discretion, cause for termination of the contract award 
and/or suspension or debarment of the Contractor from the Authority. 

 
I.  Data Confidentiality:  All data not otherwise publicly available contained in 

documents supplied by the Authority after the award of the Contract, any data not 
otherwise publicly available gathered by the Contractor in fulfillment of the Contract 
and any analysis thereof (whether in fulfillment of the Contract or not) are to be 
considered confidential and shall be solely for the use of the Authority.  The 
Contractor is required to use reasonable care to protect the confidentiality of the 
data.  Any use, sale or offering of this data in any form by the Contractor, its 
employees, agents, servants or assignees will be considered in violation of the 
Contract and will cause the information to be reported to the State Attorney General 
for possible prosecution.  Penalties for violations of this provision include, but are 
not limited to, termination of the contract award and/or legal action without the 
Authority being liable for damages, costs and/or attorney fees.  The Contractor shall 
be liable for any and all damages arising from its breach of this confidentiality 
provision. 

 
J.  No Waiver of Warranties or Remedies at Law or Equity:  Nothing in the 

Contract shall be construed to be a waiver by the Authority or any warranty, 
expressed or implied, except as specifically and expressly stated in a writing 
executed by an authorized officer of the Authority.  Further, nothing in the Contract 
shall be construed to be a waiver by the Authority of any remedy available to the 
Authority under the Contract, at law or equity except as specifically and expressly 
stated in a writing executed by an authorized officer of the Authority. 
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K.  Publicity:  Publicity and/or public announcements pertaining to the services being 
furnished pursuant to the Contract shall be approved by the Authority. 

 
IV.       Contractual Relationship: 
 

A.  Assignment:  The Contractor shall not assign or transfer its obligations or rights, 
under the Contract without the prior written consent of the Authority.  Any 
assignment or transfer of the Contractor’s rights under the Contract without the prior 
written consent of the Authority shall not relieve the Contractor of any duty; 
obligation or liability assumed by it under the Contract and shall be cause for 
termination of the contract award. 

 
B.  Mergers, Acquisitions and Dissolution: 

 
1. Merger or Acquisition:  If, subsequent to the award of any contract, 

resulting from the RFP, the Contractor shall merge with or be acquired by 
another firm, for purposes of this Contract only, the documents set forth 
below must be submitted to the Authority for approval within thirty (30) 
days of completion of the merger or acquisition. Failure to do so may result 
in rescission of the contract award upon ten (10) days notice by the Authority 
to the Contractor.  In such case, the provisions of VI.C. and VI. D shall 
apply. Any such merger or acquisition will require the assignment of the 
Contract pursuant to the provisions related thereto set forth herein. 

 
 a) Corporate resolutions prepared by the awarded Contractor and new 

entity ratifying acceptance of the Contract terms, conditions and 
prices, as may be amended. 

 
 b) New Jersey Business Registration Certificate, Chapter 51/Executive 

Order 117 Vendor Certification and Disclosure of Political 
Contributions Form, Chapter 271 Vendor Certification and Political 
Disclosure Form, Public Law 2006, Chapter 16 Political 
Contributions Certification, and Affirmative Action Supplement with 
Affirmative Action Employee Information Report reflecting all 
updated information, including ownership disclosure, pursuant to the 
provisions contained herein. 

 
 c) The acquirer’s or resulting entity’s Federal Employer Identification 

Number. 
 
 d) Ownership Disclosure:  Within thirty (30) days after any merger or 

acquisition, the Contractor must disclose the names and addresses of 
all of its owners and potential owners which hold or may acquire 
10% or more of its stock or interest.  The Contractor has the 
continuing obligation to notify the Authority of any change in its 
ownership affecting 10% or more of tis ownership as soon as such 
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change has been completed.  Compliance with this provision does 
not give rise to any rights to the Contract to the acquirer or resulting 
entity (in the case of a merger) without the written consent of the 
Authority. 

 
  2. Dissolution:  If, during the term of the Contract, the Contractor’s 

partnership, joint venture or corporation shall dissolve, the Authority must be 
so notified.  Upon receipt of such notice, the Authority may terminate the 
Contract, in which case the provisions of VI. C. and VI. D. shall apply.  All 
responsible parties of the dissolved partnership or corporation must submit to 
the Authority, in writing, the names of the parties proposed to perform the 
contract and the names of the parties to whom payment should be made. If 
the Contractor is (1) a corporation, it must provide a copy of the corporate 
resolution to dissolve; (2) a partnership, the written statement of the 
partnership, general partner, receiver or custodian thereof that the partnership 
has dissolved; and (3) a joint venture, the written agreement of the principal 
parties thereto to dissolve the joint venture. 

 
C.  Notice:  The Contractor shall promptly provide notice to the Authority of all 

information related to its merger, acquisition and/or dissolution. 
 
D.  Assumption of the Duties of the Authority by a Successor Entity: In the event the 

State Legislature enacts legislation creating an entity to succeed the Authority and to 
assume the debts, liabilities, obligations and contracts of the Authority, this Contract 
will automatically be imposed upon the successor entity without the need to obtain 
the prior consent, written or otherwise, of the Contractor.   

 
V.    Mandatory Compliance with Law:   The Contractor’s compliance with the legal 
requirements set forth in this paragraph as well as any other applicable laws, regulations or codes is 
mandatory and cannot be waived by the Authority.  The list of laws, regulations and/or codes cited 
herein is not intended to be an exhaustive list and is available for review at the State Library, 155 
West State Street, Trenton, New Jersey 08625. 
 

A.  Corporate Authority: 
 

1. All New Jersey corporations must obtain a Certificate of Incorporation from 
the Office of the Secretary of State of New Jersey prior to conducting 
business in the State of New Jersey. 

 
2. If a bidder is a corporation incorporated in a state other than New Jersey, the 

Contractor must obtain a Certificate of Authority to do business from the 
Office of the Secretary of State of New Jersey prior to receipt of the final 
contract award.  Within seven (7) days of its receipt of a notice of intent to 
award, the successful bidder shall provide either a certification or 
notification of filing with the Secretary of State.  Failure to comply may 
result in the Authority withdrawing the notice of intent to award. 
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3. If the bidder awarded the Contract is an individual, partnership or joint 

venture not residing in this State or a partnership organized under the laws of 
another state, then the bidder shall execute a power of attorney designating 
the Secretary of State as his true and lawful attorney for the sole purpose of 
receiving process in any civil action which may arise out of the performance 
of the Contract.  The appointment of the Secretary of State shall be 
irrevocable and binding upon the bidder, his heirs, executors, administrators, 
successors and assigns.  Within ten (10) days of receipt of this service, the 
Secretary of State shall forward same to the bidder at the address designated 
in the bidder’s proposal. 

 
B.  Affirmative Action:  During the performance of the Contract, the Contractor agrees 

to comply with the requirements of P.L. 1975, c.127 (N.J.A.C. 17:27), as follows: 
 

1. The Contractor will not discriminate against any employee or applicant for 
employment because of age, race, creed, color, national origin, ancestry, 
marital status, sex, affectional or sexual orientation.  The Contractor will take 
affirmative action to ensure that such applicants are recruited and employed, 
and that employees are treated during employment without regard to their 
age, race, creed, color, national origin, ancestry, marital status, sex, 
affectional or sexual orientation.  Such action shall include, but not be 
limited to the following: employment, up-grading, demotion, or transfer; 
recruitment or recruitment advertising; layoff or termination; rates of pay or 
other forms of compensation; and selection for training, including 
apprenticeship. The Contractor agrees to post in conspicuous places 
available to employees and applicants for employment, notices to be 
provided by the Public Agency Compliance Officer setting forth provisions 
of this nondiscrimination clause. 

 
2. The Contractor will, in all solicitations or advertisements for employees 

placed by or on behalf of the Contractor, state that all qualified applicants 
will receive consideration for employment without regard to age, race, creed, 
color, national origin, ancestry, marital status, sex, affectional or sexual 
orientation. 

 
3. The Contractor will send to each labor union or representative or workers 

with which it has a collective bargaining agreement or other contract or 
understanding, a notice, to be provided by the Authority’s contracting 
officer, advising the labor union or worker's representative of the 
Contractor's commitments under the act, and shall post copies of the notice 
in conspicuous places available to employees and applicants for 
employment. 
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4. The Contractor agrees to comply with the regulations promulgated by the 
New Jersey State Treasurer pursuant to P.L. 1975, c. 127, as amended and 
supplemented from time to time, and the Americans with Disabilities Act. 

 
5. The Contractor agrees to attempt in good faith to employ minority and 

female workers consistent with the applicable county employment goals 
prescribed by N.J.A.C. 17:27-5.2 promulgated by the New Jersey State 
Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from 
time to time, or in accordance with a binding determination of the applicable 
county employment goals determined by the Affirmative Action Office 
pursuant to N.J.A.C. 17:27-5.2, promulgated by the New Jersey State 
Treasurer pursuant to P.L. 1975, c. 127, as amended and supplemented from 
time to time. 

 
6. The Contractor agrees to inform, in writing, appropriate recruitment agencies 

in the area, including employment agencies, placement bureaus, colleges, 
universities, and labor unions, that it does not discriminate on the basis of 
age, creed, color, national origin, ancestry, marital status, sex affectional or 
sexual orientation, and that it will discontinue the use of any recruitment 
agency which engages in direct or indirect discriminatory practices. 

 
7. The Contractor agrees to revise any of its testing procedures, if necessary, to 

assure that all personnel testing conform to the principles of job-related 
testing, as established by applicable Federal law and applicable Federal court 
decisions. 

 
8. The Contractor agrees to review all procedures relating to transfer, 

upgrading, downgrading and layoff to ensure that all such actions are taken 
without regard to age, creed, color, national origin, ancestry, marital status, 
sex affectional or sexual orientation, and conform with the applicable 
employment goals, consistent with the status and court decisions of the State 
of New Jersey, and applicable Federal law and applicable Federal court 
decisions. 

 
9. The Contractor shall furnish such reports or other documents to the 

Affirmative Action Office as may be requested by the Office from time to 
time in order to carry out the purposes of these regulations, and public 
agencies shall furnish such information as may be requested by the 
Affirmative Action Office for conducting a compliance investigation 
pursuant to Subchapter 10 of the New Jersey Administrative Code (N.J.A.C. 
17:27). 

 
C.  Americans with Disabilities Act:  The Contractor shall abide by the provisions of 

the Americans with Disabilities Act, 42 U.S.C., Sec. 12101, et seq. 
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D.  Bidders Warranty:  By submitting a proposal in response to the RFP, the bidder 
warrants and represents that no person or selling agency has been employed or 
retained to solicit or secure the Contract upon an agreement or understanding for a 
commission, percentage, brokerage or contingent fee, except bona fide employees or 
bona fide established commercial or selling agencies maintained by the Contractor 
for the purpose of securing business.  The penalty for breach or violation of this 
provision may result in termination of the contract award without the Authority 
being liable for damages, costs and/or attorney fees or, in the Authority’s discretion, 
a deduction from the Contract price or consideration the full amount or such 
commission, percentage, brokerage or contingent fee. 

 
E.  Standards Prohibiting Conflicts of Interest:  The following prohibitions shall 

apply to all contracts made with the Authority. 
 

1. No Contractor shall pay, offer to pay, or agree to pay, either directly or 
indirectly, any fee, commission, compensation, gift, gratuity or other thing of 
value of any kind to any officer or employee of the State or the Authority, or 
special State officer or employee as defined in N.J.S.A. 52:13D-13b and e, 
or to any member of the immediate family, as defined by N.J.S.A. 52:13D-
13f of any such officer or employee, or partnership, firm or corporation with 
which they are employed or associated or in which such officer or employee 
has an interest within the meaning of  N.J.S.A. 52:13D-13g.   

 
2. The solicitation of any fee, commission, compensation, gift, gratuity or other 

thing of value by an officer or employee of the Authority from any State 
Bidder or Contractor shall be reported in writing forthwith by the vendor to 
the State Attorney General. 

 
3. No Contractor may, directly or indirectly, undertake any private business, 

commercial or entrepreneurial relationship with, whether or not pursuant to 
employment, contract or other agreement express or implied, or sell any 
interest in such Contractor to any officer or employee of the Authority or 
special State officer or employee, or having any duties or responsibilities in 
connection with the purchase, acquisition or sale of any property or services 
by or to the Authority or with any person, firm or entity with which he is 
employed or associated or in which he has an interest within the meaning of 
N.J.S.A. 52:13D-13g.  

 
4. No Contractor shall influence, or attempt to influence or cause to be 

influenced any officer or employee of the Authority in his official capacity 
in any manner which might tend to impair the objectivity or independence 
or judgment of said officer or employee. 

 
5. No Contractor shall cause or influence, or attempt to cause or influence, 

any officer or employee of the Authority to use, or attempt to use, his 
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official position to secure unwarranted privileges or advantages for the 
Contractor or any other person. 

 
6. It is agreed and understood that the Authority reserves the right to 

determine whether a conflict of interest or the appearance of a conflict of 
interest exists which would under State law adversely affect or would be 
contrary to the best interest of the Authority. 

 
 F. Business Registration:  
 
  1. All New Jersey and out of State Corporations must obtain a Business 

Registration Certificate (“BRC”) from the Department of the Treasury, 
Division of Revenue prior to conducting business in the State of New 
Jersey. 

 
  2. Proof of valid business registration with the Division of Revenue, 

Department of the Treasury, State of New Jersey, shall be submitted by 
the bidder and, if applicable, by every subcontractor of the bidder, with the 
bidder’s bid.  No contract will be awarded without proof of business 
registration with the Division of Revenue. Any questions in this regard can 
be directed to the Division of Revenue at (609) 292-1730. Form NJ-REG 
can be filed online at www.state.nj.us/njbgs/services.html. 

 
  3. Before performing work under the Contract, all subcontractors of the 

Contractor must provide the Contractor proof of New Jersey business 
registration. The Contractor shall forward the business registration 
documents on to the Authority. 

 
VI. Termination of the Contract Award:  The Authority may terminate the contract 
award at any time during the duration of the Contract, without penalty, subject to the following 
provisions: 
 

A.  For Convenience:  Where circumstances change and/or the needs of the 
Authority change, or the Contract is otherwise deemed by the Authority to no 
longer be in the public interest or the services of the Contractor are no longer 
desired by the Authority, the Authority may terminate the contract award upon no 
less than thirty (30) days notice to the Contractor.  In the event of such a 
termination of the contract award, the Contractor shall furnish to the Authority, 
free of charge, such close-out reports as may reasonably be required. 

 
B.  For Cause: 

 
1. Where a Contractor fails to perform or comply with the Contract, the 

Authority may terminate the contract award upon ten (10) days notice to 
the Contractor. 

 



  

 52

2. The Authority’s right to terminate the contract award for cause includes 
violation of state and federal law (as demonstrated by the Contractor’s 
admissions of same or a final decision of an appropriate decision-making 
body), or any reason related to the ability of the Contractor to fulfill its 
contractual obligations.  The Authority may also terminate any contract 
with a federally debarred contractor or a contractor which is presently 
identified on the list of parties excluded from federal procurement and 
non-procurement contracts. 

 
C.  Upon a termination of the contract award under this or any other paragraph 

herein, the Contractor shall be entitled to receive as full compensation for services 
rendered up to the date of termination for that portion of the fee which the 
services were actually and satisfactorily performed by it, as determined by the 
Authority, shall bear to the total services contemplated under the Contract, less 
payments previously made. 

 
D.  Upon termination of the contract award, the Authority may acquire the services 

which are the subject of the Contract from another source and may charge the 
Contractor whose contract award has been terminated the difference in price, and 
the said Contractor shall be liable for same. 

 
VII. Contractor Compensation:  The Contractor shall submit invoices no more 
frequently than every 30 days.  Supporting information containing specific details and proof of 
completion of the tasks and specific units completed shall be provided. Payment will not be 
made until the Authority has approved payment.  All compliance documentation must be 
provided and invoices will not be paid until all documentation has been received by the 
Authority. Payment of the Contractor is subject to the availability and receipt of funds from the 
United States Department of Defense, Office of Economic Adjustment and is a material term and 
condition of this Contract.  The Contract is subject to termination for convenience by the 
Authority, without penalty to the Authority, if funds from the United States Department of 
Defense, Office of Economic Adjustment are not available and/or received by the Authority or at 
any time during the duration of the Contract. 
 
VIII. Insurance: The Contractor shall secure and maintain in force for the term of the 
Contract liability insurance as provided herein.  The Contractor shall provide the Authority with 
current certificates of insurance for all coverages and renewals thereof, naming the Authority as 
an additional insured and shall contain the provision that the insurance provided in the certificate 
shall not be cancelled for any reason except after thirty (30) days written notice to: 
 

Fort Monmouth Economic Revitalization Authority 
Bruce Steadman, Executive Director 

PO Box 267 
Oceanport, NJ 07757 

Eatontown, New Jersey 07724 
 
The insurance to be provided by the Contractor shall be as follows: 
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 1. Comprehensive General Liability Insurance or its equivalent: The minimum limit 
of liability shall be $1,000,000 per occurrence as a combined single limit for bodily injury and 
property damage. The above required Comprehensive General Liability Insurance policy or its 
equivalent shall name the Authority, the State, its officers, and employees as additional insureds. 
The coverage to be provided under these policies shall be at least as broad as that provided by the 
standard basic, unamended, and unendorsed Comprehensive General Liability Insurance 
occurrence coverage forms or its equivalent currently in use in the State of New Jersey, which 
shall not be circumscribed by any endorsement limiting the breadth of coverage. 
 

2. Automobile liability insurance which shall be written to cover any automobile 
used by the insured. Limits of liability for bodily injury and property damage shall not be less 
than $1 million per occurrence as a combined single limit. 
 

3. Worker’s Compensation Insurance applicable to the laws of the State of New 
Jersey and Employers Liability Insurance with limits not less than:  

 
$1,000,000 BODILY INJURY, EACH OCCURRENCE 

$1,000,000 DISEASE EACH EMPLOYEE 
$1,000,000 DISEASE AGGREGATE LIMIT.  

 
IX.  Notices:  All notices required under the Contract shall be in writing and shall be validly 
and sufficiently served by the Authority upon the Contractor, and vice versa, if addressed and 
mailed by certified mail to the addressee set forth in the Contract.  Notice to the Authority shall 
be mailed to the following address: 
 

Mailing and Overnight Delivery Address: 
Fort Monmouth Economic Revitalization Authority 

PO Box 267 
Oceanport, NJ  07757 

 
 
X. Claims:  All claims against the Authority by the Contractor concerning interpretation of 
the Contract, Contractor performance and /or termination of the contract award shall be subject 
to the New Jersey Tort Claims Act N.J.S.A. 59:1-1, et seq. and the New Jersey Contractual 
Liability Act, N.J.S.A. 59:13-1, et seq. 
 
XI. Applicable Law:  This Contract and any and all litigation arising there from or related 
thereto shall be governed by the applicable law, regulations and rules of evidence of the State of 
New Jersey without reference to conflict of laws principles. 
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ATTACHMENT #5 
 

COST PROPOSAL – FEE SCHEDULE FORM 
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Fort Monmouth Economic Revitalization Authority 
 

COST PROPOSAL – FEE SCHEDULE FORM 
 
 
 

  
TASK 

Total Labor 
Expense 

Materials 
Expense 

Total 
Fixed Price

1) TPO Roof-lump sum cost (complete in place)     
2) Other    
 Total:     
3) Square foot cost for repair, replacement and restoration 

of any portions of the structural steel deck, which are 
damaged and/or deteriorated. (If and Where Directed) 

   

 
 

Bidder’s Name: 
 
 

Bidder’s Address: 
 
 
Bidder’s FEIN:  
 
 
By signing below I certify that I am authorized to bind the bidder to the proposed fees stated 
above 
 
By:  
 
 
 
(Printed Name)  
 
 
Date: 
 


